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lvalua

Purpose of Document

° To provide a step-by-step guide of how to add or update supplier
banking information related to your supplier record in Ivalua
° This training document contains screenshots from the Ivalua Tool

Intended Audience
° This job aid is intended for Suppliers
Accessing the System
A Supplier must be invited by a Celestica Indirect Procurement team member to
access lvalua and a link will be provided at that time.

The mandatory fields to fill in are:

° Supplier English Name
° Supplier Address
° Supplier (Group or Head Office)
o) The Supplier will receive an email notification to advise of the
login and user name with a temporary password.
o The General Terms of use must be completed.
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Indirect Procurement Management

Getting Help

° Please email indirect-documentation-cls@celestica.com if you
have other questions or need help using Ivalua.

N


mailto:indirect-documentation-cls@celestica.com

Supplier Banking information creation/updates and submission

Supplier banking information update

Dev-

Phase 2
Celestica GeneyyInfo.  Sourcing  Contracts

PR ——— > 1. Hover over 'Suppliers'

Announcement Towdo List See e ~ 2. Select 'Company Profile'

. | 0
i Welcome to Celestica's Supplier Portal, 2
Compety FER StV sl yoc t et Process : Object Action = Duedate ¢ RFPin Progress
Profile with Celestica from responding to
requests, communicating  with the CLS Banking Information Aug1-TD
Celestica procurement team as well as A Vakdation Cansda Creation

coltaborating and finalizing documents
such as contracts and forms.

Please remember to abide by the Contracts
general terms you have accepted when

first accessing the Celestica Indirect

Procurement platform, provided by

Walua,

Questions on the platform or having
any trouble? Please send an email or
call your indirect procurement contact.
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Supplier banking information update

Phase 2
Celestica Generalinfo.  Sourcing  Contracts A Q e;u.u‘s, . o

3. Navigates to the P2P Information tab.
4. Click on “Add Banking Information’ tab

Company Info Aug 1 (CANADA / Ontario / Toronto) » - (

Purchasing Information Order Address

Incoterm
¥ Use Company Information Address

Incoterm Location

Catalog Access
Sales Contact Remittance Contact
Name Name
Johen sohn
Role Role
ctak
Emall Email
ameaem:
Telephone Telephone
Fax Fax

BankName & Clearance Agency = 1BAN & Account Number = Routing Number &  Status

’ T0 Canada 789098890 89908969 Daft

Celestica v2.0 © Dev - Phase 2}
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Supplier banking information update

: IJ(Aixelestica Generallnfo.  Sourcing  Contracts  Orders
< D W Company Info CLS Change (CANADA / Ontario / North York) Search =) ® 5 SeIeCt the CUTTenCy fleld and SeIeCt
=3 . the currency corresponding to the
- - assigned currency for this scenario
EN  soles Contact ) Ormtenncn Fmniace - 6. Enter a name in the 'Bank Name'
- Banking Information for CLS Change 2 B X .
y field
K B Save
= S . - 7. Enter a name in the 'Name on
CXCXCC Bank Information Account Information
Emell Country* Currency e Account Information Details Account' field
o Lo o el e e 8. Enter a valid 'Account Number' in
456789 Intermediary Bank

ok s e Namson Accaint’ ° the field
9. Enter a valid 'Routing number' in the

Banking Information Cleaance Agency 7 Routing Number o Account Number ° field
10. Select 'Save'

BankName %  Routing Number Account Number Clearance Agency = IBAN 2 Intermediary Bank & Status
v JINI eeeessssss  eessssees Validated
v HFHHH ~ essee  sesesssse Validated
2 Record(s) -3

[Site map][Legal mentions]
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Supplier banking information update

Phase 2 UAT >
Celestica GeneralInfo.  Sourcing ~ Contracts ~ Orders A A 9 HatimO.
“ : »
< 9D W Company Info CLS Change (CANADA / Ontario / North York) Search 8 0O 1 1 . Se|eCt Sme't fOI' appl’ova|
“* ”
=3 . 12. Select “Save
i
=
L] Sales Contact A ———
Banking Information for CLS Change 8 B X
Name
2 Role
CXCXce Bank Information Account Information
Emall Country* Currency Account Information Details
hir@enmioon CANADA Q- cap o - ® @ ClickorDrag toadd a file
Telephiode Bank Name* BIC/SWIFT
456789 = Intermediary Bank
Fax Name on Account*
Bank Branch Address
DDD
DDD
Banking Infc ti 7 Routing Numb A t Number
anking Information P — outing Number ccount Number
DD DD
DDDD
+ Add Banking Information
BankName +  Routing Number Account Number Clearance Agency + IBAN  Intermediary Bank = Status
s’ 11 ceeesnnees sesesence Validated
4 HFHHH cosee cessecens Validated
2 Record(s) -3

[Site map}[Legal mentions] Celestica v2.0 © Phase 2 UAT
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Supplier banking information update

Phase 2 UAT
Celestica Generalinfo.  Sourcing ~ Contracts ~ Orders A Qo 9 Hatmo. 0 i .
IF There is no button to add new banking
< 9D v Company Info Stacy (CANADA / Ontario / Toronto) Q Search 8
. — . information
1 pany Information
=
= tacts
8 Documents s Cets —_—— 13. Select the 'Conversations' icon on the right
™ P2P Information
A Ffbacts odeston Sales Contact Remittance Contact hand banner
0 Q n
Name Name
@ Changelog idjjdid ddd
Role Role
ddd dddddd
Email Email
dddd@celestica.com dddd@celestica.com
Telephone Telephone
222 12222
Fax Fax
2222 22222

Banking Information

Bank Name & Routing Number Account Number Clearance Agency ¢ IBAN % Intermediary Bank & Status
’ nda Validated
1 Record(s) o

Celestica v2.0 © Phase 2 UAT
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Phase 2 UAT
Cele

Company Information

Contacts

Documes rts.
P2P Information
Financial Indicators

Qualifications

Change Log

GeneralInfo.  Sourcing  Contracts ~ Orders

Company Info Stacy (CANADA / Ontario / Toronto)

Catalog Access

Sales Contact
Name
idiidid

Role
ddd

Email

dddd@celestica.com

Telephone

Banking Information

BankName & Routing Number Account Number
4 nda
1 Record(s)

Remittance Contact

Name
ddd

Role
dddddd

Email

dddd@celestica.com

Telephone
12222

Fax
22222

Clearance Agency

IBAN

Intermediary Bank

& - ®
Search 8 0O
Conversations 2 a°

| =

No conversations yet

Status

Validated

. 1)

+ Start a new conversation
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14. Select '+Start a new conversation



Supplier Banking information creation/updates and submission

Supplier banking information update

Gelemica N R = IR dl 15 Enter 'CLS, could you please update our

Search s 0

< 9 7% Company Info Stacy (CANADA / Ontario / Toronto) .
supplier record'

Stacy s =

m Tinteral) | 1 externalls) fla

Company Information
) |~ 16. Select 'Send'

3 Contacts
Catalog Access
B Documents rt:
™ P2P Information
S Einencal lodicators Sales Contact Remittance Contact
& Qualifi n:
Name Name
& Changelog idiidid ddd
Role Role
ddd dddddd
Email Email
dddd@celestica.com dddd@celestica.com .
Telephone Telephone
222 12222
Fax Fax
2222 22222
Bankil ng Information Stacy has been added to the supplier contact list
and participate now in the conversation
This conversation s started with Hatim OCM
representing Stacy
Bank Name & Routing Number Account Number Clearance Agency & IBAN 2 Intermediary Bank & Status
s nda Validated could you please update our

supplier record

1 Record(s) b
e e 4

Celestica v2.0 © Phase 2 UAT
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Supplier banking information Update

-Phase2
Celestica GeneralInfo.  Sourcing  Contracts

BOJIR + Company Change Request Aug 1 (CANADA / Ontario / Toronto)

@ ch od Objectlabel  Old Value »m
17 ‘Suppliers

Telephone 79865 7986555
Name. x Johny David
Role details name CEOQ.
Name John Steph

5 Recordls) b
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After submitting the change request you can

17. Select the 'Changes Log' tab to see all the
changes requests submitted

18. In this table you can compare the old and
new value

19. Select 'Submit for Approval'



Thank You

= Celestica



