Indirect Procurement Transformation
(Ivalua)

About this Document

This document provides you with guidance on how to complete a Quick Quote
This document provides you with guidance on how to complete a Simple Bid
This document provides you with guidance on how to complete an RFI

This document provides you with guidance on how to complete an RFP

Please Note: The content is for information purposes only and does not provide any commitment to a particular
course of action and cannot be reproduced without the express written consent of Celestica. Celestica is not
responsible for any errors or omissions’

Quick Quote:

A Supplier must complete the following steps in order to complete a Quick Quote:

1. Log in to Supplier Portal
2. Hover over sourcing and select ‘Manage Proposal

UAT [BUILD]
Celestica General Info. RO Contracts A Q enms. S 0

. Manage Proposals
< 9D % Supplier Pc et Search
Manage Auctions

Announcement To-do List Go to page

RFPin Progross

httpsy/envalt ivalua.ca/buyer/celesticalrctmaint/sazs/page.aspx/en/ifp/request browse extranet

3. Select the sourcing event
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4. Select the Item tab
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5. On the item grid Line, enter the unit price and the delivery date
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6. Validate & ‘Submit my proposal’
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Simple Bid:

A Supplier must complete the following steps in order to complete a Simple Bid:

1. Select the Sourcing event
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2. In the ‘Acknowledgement’ box select ‘| acknowledge receipt of this RFx’
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3. Select the ‘Will Bid’ radio button and select ‘Submit’
4. In the ‘Info’ pane on the left hand side, select a ‘Validity End’ eg: one week away
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5. Select the button ‘save’
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6. Select the ‘Questionnaires’ tab
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7. Select the button ‘Access Questionnaire’ and complete the answers
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8. Select the button ‘save’
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9. Select the ‘item’ tab
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10. On the item grid line, enter a ‘Unit Price’ and a ‘delivery date’
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11. Select the button ‘ Validate & submit my proposal’
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Request for Information (RFI):

A Supplier must complete the following steps in order to complete an RFI.

Login to Supplier Portal

Hover over Sourcing and Select “manage Proposals”
Select the Strategic Sourcing event that is listed.
Select Questionnaires tab

Ponp=
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5. Select “Access Questionnaire” and complete the answers with as much detail as
possible
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6. Once completed select save
7. Select the button ‘Validate and Submit Proposal’
8. Select the button ‘Submit my proposal’

Request for Proposal (RFP):

A Supplier must complete additional steps for a RFx that is set up as a Strategic Sourcing:
1. Login to Supplier Portal
2. Hover over Sourcing and Select ‘manage proposals’
3. Select the Strategic Sourcing event that is listed.
4. In the Acknowledgement box, select ‘ | acknowledge receipt of this RFx



UAT [BUILD}
(€

< & RFP Strategic Sourcing - Intake 3 TM Req. 2/20/2024 (BPM000353) - Lot : 1/ Rou... 5 -

[(asem [ oot ctmes o 0

=
Remaining time : 60 09 &4min 44 3/ has boen submicy
a Remamnang oo
B
Acknowdedgement
i To answer ta this RFx, please acknowledee receipt
-]
lacknowledge receipt of this RFx
Qa
RFx General Information NDA
Carle View NDA
BPMO00I53
RFx Name
RFP Strategic Sourcing - Intake 3 TM Reg. 2/20/2024 RFx Documents
Lot#
1
Round # Tide Type ¢ AL Contat = LastModification(UTC-5) = (Creation Date(UTC-S) = Validity End Date
3
Begin L i Documents Aoproved) &1 CHUNG Y 141202
2/21/2024 211:49 PM (UTC-5)
1 Reconds) °
2:00:00 AM IUTC-5)
Early Contract Documents

< D7 RFP Strategic Sourcing - Intake 3 TM Req. 2/20/2024 (BPMO000353) - Lot : 1 / Rou.. 8

a B Download all contents of this RFx

i
- »
o
s Remaining time : 6 0%h & A Nop it
i Receipt acknowledged on 2/21/2024 2:15:29 PM (UTC-5)
o . sur intent is to respond te
be ab

Submit

RFx General Information NDA

BPMO00353

RFx Name
RFP Strategic Sourcing - Intake 3 TM Req. 2/20/2024

Lot#

Round # Title s Twoe s A Contat 3 LastModification (UTC-5) ¢ Creation Date (UTC-5) ¢  Validity End Date &

Begin structions for 1 RFx Commercial Documents (Approved) @ HUNG Henry 1/4/2024 40115 PM
2/21/2004 2:11:49 PM (UTC-5)

= 1 Recorcks o
2/28/2024 12:00:00 AM (UTC-5)

6. Go to the Info tab
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7. Under Validity date - add the date the proposal is valid for
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8. Select Save
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9. Go to the Item tab
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10. In the Export/Import section, select Download in Excel 2007-2021 format
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11. Open the Excel File
12. In ‘Response’ sheet under ‘Unit Price’ in line 2, input the price

English
This file allows you to respond to current RFx quotation form (Line items).
Please fill in blank cells.

Please not to change other parts of the file or structure of the answer grids, otherwise your answers may not be properly imported.

When the file has been completed, please upload it to the application using "Upload Excel quotation form" on "Quotation form"
tab.

Then, please check the data imported to the application.

You will eventually have to provide additional information (Attach extra files for instance).

Finally, submit your answer to buyers using "Validate" button.

2/28/2024 @ 2000
—

13. Under ‘Delivery Date’ in line 3, input the date



English
This file allows you to respond to current RFx quotation form (Line items).

Please fill in blank cells.

Please not to change other parts of the file or structure of the answer grids, otherwise your answers may not be properly imported.

When the file has been completed, please upload it to the application using "Upload Excel quotation form" on "Quotation form"
tab.

Then, please check the data imported to the application.

You will eventually have to provide additional information (Attach extra files for instance).

Finally, submit your answer to buyers using "Validate" button.

i1 I 2/281'236 ' 2000
I

14. Save the file locally to your laptop

15. Return to Ivalua

16. In the ‘item’ tab on the Export/Import section, select ‘Drop here your quotation form’ (in
excel format)
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17. Select the completed Excel file and ‘open’
18. In the popup, click ‘Import ltems’
19. Select ‘Close’



20. Select ‘Save’
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22. Select “Access Questionnaire” and complete the answers with as much detail as
possible
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|A.3] Provide the most recent financial statements.
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23. Once all the fields are answered

24. Select Save

25. Select the button ‘Validate & Submit Proposal’ and ‘Ok’ in the popup
26. Select the button ‘Submit my proposal’



